LSTC Housing Rules and Regulations

Resdence Cottage Guidebook

HOUSING
Linn State Technicd College currently has campus cottages, which provide housing for

sudents. All cottages have two ssparate wings. Each wing congsts of four rooms, for atotd of eight
rooms per cottage. Usudly, two students who share that gpace occupy each room. Singleroomsare
avalableto gudentsa a premium price, based upon avalahility. Each room conagts of two bunkable
beds, two desks two chairs doset pace, dresser(S), under bed storage, amicro fridge, and a
bathroom. Students have limited control over their ground source heat pump for dimate contral.
Locd phone, Internet acoess, dectridity, trash, digitd cable, and water are dl induded in the housing
rae A Resdent Assgant, who istypicdly an upper-dass sudent, supervisesthe cottages ectivities.
Thereisaso aCommons building where the Resdent Maneger lives The Commonsindudesagame
room, aTV lounge, laundry fadlities, resdent mallboxes, and afull sarvice kitchen. For sudentswho
are unable to obtain aroom orrcampus, or who choose nat to live there, informaion ismantained on
housing within the community of Linn and the surrounding area. The college provides sudents with a
curent lig of vacandes thislig is avalladle from Student Services The college does not gpproveor
disgpproveindividud sudent housing, but will supply informeation concarning current housing
vacandes

Only studentsenralled, in good sanding, at Linn Sate Technical College(LSTC),
living assingle* individuals, may resdein the on-campusresdential cottages.

* Housing for married couples, couples, and/or familiesareavailablein the surrounding
community. A lig of off-campus housing is available from Student Services.

Each sudent will provide their locd addressto the college and will have the respongibility
of informing the callege of any change thet ismadein housng.

Before moving orrcampus veification of immunizationinduding TB screening is
mandatory. Resdents areto present evidence of having immunization for meningiocca
dissese(meningitis), or astatement of medica exemption, Sgned by aphysdan, onfilewith the
cdlege Y ou mud submit the Immunization Record to the Admissons office prior to moving
on-campus

Check Out Process

If for any reason you areno longer going to live onrcampugex. removed from
housing, check out midksemester, leavedueto grades, leavefor personal reasons, graduate,
trander schoals &c.) You MUST chek out with the Resdent Manager. You mug be
present for check out and turnin your keys Failureto do sowill result in a$200.00finefor
improper check out. If keysarenaot returned an additional chargefor recoring will be
applied. So, if you decidetoleaveand not check out and takeyour keyswith you, you will
becharged $285.00 plus char gesfor deaning/damages if you leaveyour keysin your room
but do nat check out, you will be char ged $200.00 plus char gesfor damagesdeaning.
These chargesare in addition to penaltiesfor breaking the housng agreament and any
damagesdeaning. Pleaserefer toyour termsof agreement for termsof thehousng

agreement.




College Housing Staff
Resdent Assgant(RA)

The Resdent Assgtant isthe community fadilitator living in the cottages with the sudents.
The RA istypicdly an upper-dass sudent thet is gpeddly trained to work with sudents The RA is
respongblefor developing asense of community in the cottages The RA planssodd eventsand is
respongble for the adminigrative work in the cottages. In cooperation with the resdents, the RA
enforces the palicies and proceduresin the res dence cottages.

Resdent Manager (RM)

The Resident Manager supavisesthe Resdent Assgants to ensure the best possible service
to the resdents in the cottages. The Resdent Manager isafull-time professona employee The
Resdent Maneger livesin the Commons and works with the resdentsto improve the qudity of lifein
the resdence cottages

College Housing Services
CommonsArea Usage

The Commons area is for the use of the residents and their guests. For any
programs or mestings in the Commons, contact the Resident Manager for scheduling
information. The Commons currently houses students mailboxes, the front desk, the Resident
Manager's office and gpartment, a meeting room, afurnished kitchen, restrooms, a TV with lounge
aeg, a game room the laundry fadilities, and vending machines. The Commons hours of
operation are pogted in the Commons. The Commonswill be locked during holiday bresks.

Ground Source Heat Pump

Ground source heet pumps are provided in each room to dlow resdentsto dimate
contral their room. Please do nat place anything in front to block your ground source heat pump
aswe mug do regular mantenance on them and they require returnar to be brought in through
the vent on the battom.

Dining Services
All housng resdents e Linn Sate Technica Callege mudt purchaseamed plan. Thedining
savices gt will provide additiond informetion.

Kitchen

For your persond cooking convenience akitchenisavalablein the Commons The kitchen
contains some potsand pans, some slveware, some dinneware, a soveloven, amicrowave, asnk, a
refrigerator, and dectricd gppliances

Laundry Facilities
The Commonsis equipped with coin-operated washers and dryers. Refunds may be
requested through the front desk.

Video/TV Services
Basic cable sarviceswill be provided to each room without extracharge.

Security Cameras
There are security carerasingde and outsde of the cottages and Commons. They are
monitored frequently. Tampering with these cameras will lead to disciplinary action and/or fines.

Teephone Services
Housing unitswill be provided with one tdgghone number to be shared per room. Students
will be provided with adirect inward diding number dlowing calsto bypass any atendant. Students



will be provided with locd cdling, however; resdentswill be required to make arrangementsfor long
digancetdl cdls(i.e tal free collect; pre-paid cdling cards, caling cards;, odlular phones).

Data Connections.

High speed connectionsto the Internet are available for evary resdent free of charge. The
college will provide specifications for equipment; information for installation and configuration; and
provide limited technical support of personal computers for housing residents. Residents must agree
to an acceptable use policy prior to installation. No additional fee will be required to access this
service.

FOR MORE INFORMATION ON DATA, CAMERAS, TELEPHONE, AND TV
SERVICES PLEASE CONTACT THE DEAN OF INSTITUTIONAL TECHNOLOGY .

Mail

Mail isddivered to the mailboxesin the Commons dally except Saturday and Sunday and
holidays Mail ishdd during bregk periods All mail ishandled in strict compliance with the rulesand
regulations as st forth by the U.S. Pogt Office. Thereisan outgoing postd drop box located outsde
by the Commonsin order thet |etters may be mailed as conveniantly as posshle Sampsaresold a the
front desk inthe Commonsand a the cashier's office.

Please do not forward any of your mail to your schoal address. If you forward your mall to
the schoal, you will not be ableto forward it back to your home address when you move home If you
have any questions, ask the posmedter of Linn.

It is suggested that the fallowing format be used for dl mail addressed for ddivay:

Nameof sudent

Linn Sate Technicd Callege Housng

1 Technology Circle Box _ (Cottage and Room #)

Linn, MO 65051

Rules and Regulations

Academic Enrvironment
Callege housng makes acommitment to sudentsto support thair academic success
Paramount to this concept isthe enforcement of " Study/Quiet Hours' and "' Rights of
Others" It isthe respongbility of each resdent dong with the cdllege housing 94, to
enforcethesepalides

Rightsof Others
At dl times, resdents should consder the rights of others; therefore, in acondderate
environment, acommunity member can expect thefallowing:
1. Theright to beableto sudy or degp without undue disturbance or noise supercedesdl
other rights
2. Theright to expect othersto refrain from digtracting behaviorsin the hdlways (such as, but
not limited to: footbdl, broom hockey, water fights, hackey sack, pranks, Frisbes, bouncing
balls etc.).
3. Theright to expect othersto refrain from shouting in the hdlways, lounges, and public arees,
or damming of doors
4. Theright to expect additiond dipulationson quiet hours during finds or midtem wesk.
5. Theright to tactfully confront the ingppropriate behavior of fdlow sudents without
negative repercusson.
The Commonsisadesgnated areatha typicdly istolerant of anoisy, playful atmosphere.
Students are to use this area for game playing, group talking etc., thus not disturbing the cottage
community.



Sudy/Quiet Hours

Given theliving and learning atmaosphere established for our housng communities,
study/quiet hours are times when NO NOISE should be heard in the hdlways or by your
neighbors.

During Finasweek each semeder, there will be extended quiet hours. Signswill be
posted throughout the cottages.

Study/Quiet hours arein effect beginning a 9:00 p.m. and arein effect until 8:00 am.
Sunday- Thursday and midnight-10:00 am. Friday and Saturday. Individua resdents, dong with
the college housing g&ff, are respongble for the enforcement of study/quiet hours. Violations of
study/quiet hours will be handled through the discipline process.

Courtesy Hours

Courtesy Hours are in effect 24 hours aday. If astudent hasasked for alowering of a
noise even though it's not during "study/quiet hours', the residents are to be courteous to each
other and lower the noise.

NoisePdlicy

Noise should not be heard in ancther student's room. We define noise as conversaions
that can be heard distinctly in another student's room. Any type of loud noise or music that can
be heard in another sudent's room or by your neighborsis aso consdered noise. All have the
responsbility to be congderate of others and to gppropriately confront others. Tips: Use
ear phones, turn down thevolumeor turn themusicor TV off.

+ Survival Tip to Raise your Grades. If you really need to establish a good habit; join a
sudy group or gart one. Medt in theLibrary or inthe Commonson ascheduled basis.
Y ou may also chooseto usethe Academic Resour ce Center.

Alcohol and Drugs
Theresdentid cottages and surrounding grounds are a part of the LSTC campus, and as
such, individuds residing or visiting there are governed by the laws of the state of Missouri, the
rules and regulaions of LSTC, aswell asdl federa and loca laws. Residentid cottages follow
the laws of the sate of Missouri and prohibit the possesson, sde, use, consumption (or exchange)
of dcohol and of illegd drugs
Drinking or passession of acoholic beverages by anyoneis prohibited. Alcohalic
beverages found by staff memberswill be confiscated and digoosed of promptly. Individuas
found in violation of the dcohal policy are subject to disciplinary action.
Residents may not manufacture (or grow) illega drugs or digtill dcohol on date
property or be found to have such in hisher possesson, in higher room, or in hisher
badily fluids (astested by blood and urine samples). The callege prohibitsthe use or possessonof
narcdtic/addictive drugs or contralled substances and pargpharmdia
Vidationsaf thedoohd and drug palicy canleed to damissd from LSTC and theresdentid
communty.

Bicyclesand Motorcycles

For safety reasons, ATV's, mo-peds, golf carts, go carts, skateboards, motorbikes, mini-
bikes, pit bikes, and nonlicensed motorcycles are not to be used in the residence cottages or on
college owned property. Bicycles and roller blades and skates may be ridden on-campus but not
intheresdentia cottages. A bikerack is provided outside by the Commons. Bicycdes can only
be gored in the room with agreement by the roommeate or at the bike rack a the Commons.
Bicycdes may not be stored on the peatios or outsde anywhere other than the bikerack. Nothing
may be stored in the hallways or the maintenance closets. All persond belongings must be



stored in the sudent'sroom or on the bike racks. Housing cannot be responsible for lost or
golenbicycles.

Candles/Incense/Votives/Oil lamps
Studentsare NOT to burn candles, incense, vatives, or oil lampsin ther rooms.

Cohabitation

Only students assigned to aroom are dlowed to live there and keep thelr belongingsin
that room. The presence of someone es2's clothing, toiletries, efc. can be interpreted as
cohabitation and is subject to disciplinary action. Those who violate the policy are subject to
disciplinary action and/or back hilling for additiond occupants. If you have aroommete; then
you and your roommate share the room. Residents may not have non residents of thet room
deegp over. Thisindudes family members, boyfriends or girlfriends, or any other vigtors- -
whether of the same or opposite sex.

These are college dormitory spaces; not your private homes. Y ou may not have degpovers or
overnight guests. VIOLATIONS CAN LEAD TO REMOVAL FROM THE RESIDENTIAL
COMMUNITY!

Gueds

Persons who are civil and who abide by the smoke free, dcohol and drug policies may
vist. Usudly friends or family membersvigt. All guests must register at the front desk in the
Commons. Residents are respongble for their guests. Unless your roommete agreesto have
your friends and family in their gpace; you should meet your vistorsin the Commons, or
(westher permitting) outside on the wakways or grounds, or in the cafeteria. Good manners
should prevail in thetiming of vigts. Please congder your roommeate's wishes and fedings.
Please do not have vistors before 8 am. or after 10 p.m. without consulting the Resident
Manager. Please have your guests park in the designated vistors|ot.

Guiddines governing guestsindude:

1. Thehost isresponsblefor the behavior of dl guestsat dl times. Therefore, the host
should review the resdence hdl policies with the guest. The host will assume any
pendtiesincurred by the gues.

Students from other cottages are consdered to be guedts.

Guests should be accompanied by the hogt at dl times, and therefore, should not
posxess the room key.

Guedts are subject to disciplinary action and remova if their behavior violates policy.
Conduct in public areas should be conducive to dl agpects of the community
environment. Students and/or guests are not alowed to Say overnight in the lounges
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Room and Bathroom Cleaning

Cleaning of your room/bathroomisthe equa responghility of dl personsliving in theroom.
Rooms may be ingpected without prior notice to make sure ssfety issues of room deanlinessarebeing
uphed such asfire codes and hedlth codes Failure to meet thesereguirementsin deanliness can lead
to disciplinary actions and remova from the housng sydem

Decor ating the Room

Please check with the maintenance $af before attempting to hang pictures, planters, €. or to
put up podters. The gaff will recommend what to use and what may cause damage. Any holes,
determined by an ingpection, to be excessve will be hilled to you (upon thar repair) and subtracted
from your damages deposit.



Coallection of CangBottles

For hedth ressons, any cdllection of canghbottles in rooms is not dlowed. Whether they
are opened, dosad, washed out, sedled, empty, or full isirrdevant. Collection of cangbattlesis not
dlowed for any resson induding decorative purposes. Vidlaors will be dedt with through the
disciplinary process. Please recyde your duminum cansin the gpproprigte receptade.

Common Area Damage and Cottage Damages

Resdents may be hdd responsible for common areadamages and cottage dameges that occur
in hdlways lounges entryways etc. Damageswill be assessad and will be divided equaly among
resdentsand subtracted from the housing damages deposit.

Fire Safety

Thefiredams and thefire extinguishers are to be used only in case of fires Thereisa$75.00
finefor tampering with the amoke darmfire pratection equipment in addition to other possble
sarctions. Students are expected to comply with the directives of college housing st during
evacudion and mudt leave the building immediady when the darm has sounded. Tampering with fire
eguipment or seiting off afdsedarm isamisdemeanor under datelaw. A $75.00 fineand
disciplinary action will be taken againgt a student found tampering with fire protection eguipment (this
indudes the smoke detector in your room, the sarinkler system, the pull gaionsin the hdlways, and
halway fireextinguishers) or setting off the darm system.

Electrical Cooking Appliances, Heaters, and Smoke M achines Prohibited

UL (Underwriters Laboratories) goproved dectricd gopliances (har dryers, curling irons
eic.) aedlowed insudent'srooms.  Appliancesfor cooking are limited to the micro fridge.
Electricd cooking appliances are prohibited (i.e. refrigerators, microwave ovens, toadters, toaster
ovens, teapots, coffee pots, George Foreman Grills, roadters, grillsor griddles, hot plates, dectric
wamers, electric burners, dectric killets, degp ail fry cookers, crock pots, Seamersor rice cookers)
Haogen lamps and camping stoves or refrigerators that use ges or Coleman fud, LP gas or fud ail or
any other govesor refrigerators are prohibited. Persord Heeters of any kind are not dlowed in the
resdenceroomsor bathrooms. Smoke Machinesare prohibited aswel. Please do not Sore your
microfridge in the bathroom, it is againg hedlth codes

BBQ Grills

Personal BBQ grills are not allowed to be used anywhere on the housing
grounds. Storage of or use of apersona grill inside or outside any housing facility is not
allowed. Outdoor BBQ grills are provided in a park area near the Commons and
Cottages for student use. Please pick up your trash and clean the grill when finished. Do
not store lighter fluid or charcoa inside your room, it must be stored elsewhere.

Furnitureand Equipment

All lounge, labby, and common areafurniture or college owned equipment must remanin its
designated area. Any student found vidlating this palicy will be assessad $25 per day for eech piece of
fumniture/equipment until it is returned or charged the actud codt of the furniture. The Sudent isadso
subject to disciplinary action.

Student Room Furniture
Beds, chairs and desks should not be disassembled dueto safety reasons. Student room
furniture cannat be gored; it mugt Say in your room.

Gambling
Gambling, invalving an exchange of any money isnot pamitted in any college housing fadlity.
Vidaionscen leed to disaplinary action.



Harassment

Thethregtening intimidation and abuse of any kind to anyoneis not tolerated in the housing
sydem and isgrounds for disciplinary actions College housing will not tolerate harassment of its Saff
members. Thosewho chocse to communicate in this manner will face disaplinary action.

Hazing

Hazing is not tolerated and subject to distiplinary action. Hazing activities are defined as
"Any action taken or Stugtion cregted intentiondly to produce mentd or physica discomfort,
embarrassment, harassment, or ridicule”

Littering/Trash

All cottages have locations to properly dispose of garbageltrash. Resdents should not throw
trash out of windows, swegp trash into the hdlways, or put trash bags full of garbege in the hdlways.
Please do nat litter on the housing grounds. The sudernt is subject to disciplinary adtion if invalved in
thistype of behavior. At theend of the semester dl large items (i.e. carpet, couches etc.) nesd to be
removed to the dumpster by the sudent. Failure to do sowill result inacharge

L ock-out
If astudent islocked out of hisher room, he/she needs to go to see a callege housing daff
member such asan RA, the RM, or the maintenance gaff.

L oftgBunk Beds

Lofts, or devated degping areas, may not be congructed. College housng provides bunk
bed pegs a the student's request. These pegs can be obtained from the Resident Manager or the
maintenance saff or upon check-in.

Lost Key

A log room and/or mailbox key should be reported immediatdly to your RA or the Resident
Manager. Thereisachargefor agtudent losing thar room key and their mailbox key. The chargewill
a0 be gpplied during checkout if akey isnat returned. Doorswill bere-cored if keysarelogt or not
turned in. The charge for re-coring the door will be subtracted from the resdent's housing damages
deposit.

Duplication of college housng keysis prohibited. Resdentswill automaticaly be billed for
replacement cogtsif you attempt to return akey other than the keys you were issued.

Personal Property Coverage

In case of theft or damagesto sudent's persond baongings, the college assumes o
responghility. Coverage through family homeownersinaurance or from an independant insurance
agant is highly recommended.

Pds

Aquariumfish are dlowed, if interested in having other pets oncampus plesse sethe
Resdent Manager for list of acoeptable pets. CatsDogswill not be alowed. Vistors may not bring
petsinto the cottages.

Posting of Information

Bulletin boards are the proparty of LSTC and are available in each cottage. The posting of
iterms must meet the goprovd of the Resdent Manager or it will be subject to removal. Digtribution of
flyersis done by housng staff only. The pogting of any form of publicity advertisng evertswhere
doohdl ispresant or availableis Srictly prohibited. Unapproved materidswill be removed without
natice



Podting of memo boards, messages, and Sgns on the sudents own door is acceptableif
boards and pepers are fixed in amanner that will not damagethefinish or the door itsdlf. Items,
which arefor public view, that cause a disurbance in the community may be removed.

Public Areas

For the ety of dl sudents, public lounges, hdlways THE PATIOS, and public wakways
should remain dear of obstructions Thisindudes but isnot limited to bikes, shoes, BBQ Grills,
dothes etc. Conduct in public areas should be conduciveto dl agpectsof the community
evironmen.

Roof and Restricted Access
Resdents are grictly prohibited from dimbing on the cottage roofs and entering redtricted
aress. Students found doing o will be subject to disciplinary action.

Who Hasa Key?

Y ou, of course, will have akey to your room. If you are sharing aroom, your roommeate will
have akey. If you areliving done, then you will be the only one with akey to your room. College
Saf and RA’s have keysto your room for sefety ingpections and for routine mantenance

Room Entry and Room I nspections

Cffiddsaf LSTC reserve theright to conduct hedth and mantenance sefety ingpections of
sudent roomsin dl college owned and operated cottages. College housing gaff memberswill ingpect
al roomsat the end of each samester and prior to bresksand a other times as deamed necessary.

In addition, the college resarves the right to enter a any timein order to make repairsor
conduct maintenance upon college owned property. Entry isdso pamitted for actions necessary or
gopropriate in emergendies and those necessary to maintain order and/or an gppropriateliving
environment.

If upon entry, avidation isvigble (i.e golen sgns, dcohal), it will be handled through
thedisaiplinary process

The college hasthe right to enter, ingpect, and search with or without the Sudent's
parmisson awtimeit isinvestigating an dleged vidaion of therules of LSTC, the date of Missouri,
or locd or federd law. The college may do o upon showing of reasonable suspidon to bdievearule
of LSTC or alaw has been broken. The Resdent Manager determines ressonable suspidon.

Fallure to pass numerous room ingoections will result in disaiplinary action and possble
removd from the housing sysem.

Smoking Areas

Thereisno amoking in any building in the housing system. Smoking may only occur outsde
of thebuildings. When smoking outside the cottages please be courteous and properly digpose of
your cigarete butts. Failure to properly dispose of your dgarette buttswill result in disaplinary
adion.

Sdewaksand Grass

Sidewalks are provided in the housing system. Y oushould walk on them. DO
NOT walk on the grass or any landscaped area. Failure to comply will result in
disciplinary action. Exceptionsto this rule would be a sporting activity approved by the
Resident Manager.

Rock Throwing
Please do not throw any rocks at any point in time. Please do not walk in the
rock planting areas either. Failure to abide by thisrule will result in disciplinary action.



Soorts
Flaying ports (besketbdll, footbdl basebdl, ec.) in the hallways lounges, and rooms, is
not permitted. Sporting activities should be conducted in gopropriate sports fadlities

TdephoneRegulations

Itisacrime under date and federd law to engage in obscene or harassing phone calsor
messages. Thisarimeis punishable by imprisonment and/or afine. Viodlators will be sent through the
collegedisaplineprocess

Vandalign

Vanddism or the purposeful destruction of college housing propertiesis not acceptable
behavior in our college housing community. The student(s) will absorb the cost incurred bysuch
behavior. Studentswho have information about acts of vanddism are obligated to contact their RA
and Resdent Manager. If damage has occurred accidentdly, the student(s) will be billed for the
repair.

WeagpongExplosvesFirevorks

Possession or use of firearms, ammunition, explosives, or lethd wegpons of any description
are prohibited in the cottages or on the housing grounds. Induded in thiscategory arefireworks,
crosshows, bowsand arrows, pigols, gunsof any type, paintbdl guns, CO2 guns, ar guns, potato
guns rifles, large knives, dingshots, swords, and any kind of martid arts wegpons. Studentsin
violation of thispolicy are subject to discplinary procesdingsand legd adtions

Wegponsare dso prohibited for decorative purposes

Window Air Conditioning Units
Air conditioning units cannot be ingdled in any sudent residence room.

Window and Screen Palicy

Screens must remain securdly fastened to the window framesin the rooms. Students who
remove their screen or window will be subject to disciplinary action and will be assessed a
minimum charge of $15 and cost of repairs. Stereo speakers should not be placed in the window
and resdents should not yell or lean out of their windows. Residents throwing anything out of
their windows are subject to disciplinary action.

Parking

Students who are resdents, and who have registered their vehide, should park in thelots
nearest hisher cottage in the designated resdent lots. Only resdents with red hangtags are
dlowed to park in the resdent parking lots. Violators will be fined.

Students who need specid parking due to disability conditions should use the spaces noted
by appropricte sgns. ONLY VEHICLESWITH STATE STICKERS or hangtags denoting
disability may use these gpaces. Violators will be HNED.

Vigtors should use the visditor lot near the Commons or park on another nonresident lot and
walk to the housing community. Violaors will be fined.

Parking in two spots will result in a traffic fine. Parking on sidewaks, the grass or
landscaped areas, on curbs, or blocking driveways will result in atraffic fine

Student parking spacein theresidentid community isfor parking, only. Storage of RV's,
trallers, boats, bikes, ATV's, any unlicensed vehicle, or of vehiclesthat are inoperativeis
PROHIBITED, traffic fineswill beissued to violators

Please do not drive to campus to egt, attend classes, etc. Please leave your vehiclesinthe
housing parking lots and walk. The spaces on campus are needed for commuters as parking is at
apremium. Thisisasuggested action, not arule and/or policy. If you park oncampusinan
goproved lot, you must park in white lined spaces.



Snow Removal
Pease do not park your vehicle over the Sdewaks when it snows, or if it may snow. Do
not pull up to where the front or back of your vehide covers any part of the Sdewalk.

What isand isnot permitted in the parking lotsor on the housng grounds

Student parking space in the Resdentid Community isfor parking, only. Storage of
RV's, trallers, boats, bikes, ATV's, any unlicensed vehicle, or of vehiclesthat are inoperdiveis
PROHIBITED. Traffic fineswill beissued to violators. Changing ail in any vehideis dso
PROHIBITED. Mgor vehicular dismantling for repairs and the washing of any parts within the
cottages, or the Commons, is PROHIBITED. Dismantling or working on any engine or
vehicular part is not dlowed in your room or anywhere on the housing grounds. Vehicles
needing mgor repairs should be taken to one of the commercia garagesin the area No mgor
repairs are dlowed around the cottages or Commons. The use of a parking space for changing a
tireis permitted. Violators will be dedt with through the disciplinary process.

Security

The best security isto keep your key in your possesson and to LOCK Y OUR ROOM

AT ALL TIMES DO NOT LEND YOURKEY TOANYONE.
+ Report logt or stolen keysto the Resdent Manager or Resident Assistant immediadly.
+ Report evidence of tampering a doors or windows immediady.
+ DO NOT PROP OPEN THE DOORSTO THE COTTAGES FOR ANY REASON.
Immediately report any outside door being "propped open” or "jammed open” so that it can be
entered without akey. ALL FRONT DOORS TO THE COTTAGES ARE TO BE LOCKED
24 HOURS A DAY. NO EXCEPTIONS

Report any discomfort that you may feel, like athreat, immediately.

Immediately report any non-resident lurking about without seeming to be with aresident or
with a staff member.

Report any stolen property immediately.

Reporting is not "tattling"; it is for your safety and your peers' safety.

+ +

+ +

Be sure to know where the emergency telephone is located and how to use it.

Electrical Fixtures, Lights, Fuse Boxes, Electrical Sysems, Disability Sysems

Do nat replace any lightsin your room with any other lights (i.e black lights, etc.). The
lightsin the fixtures should Say there. Sudents found tampering with any lights, dectricd fixtures
fuse boxes, dectricd sysems, or the disahility systems (handicap door, hearing impaired eguipment,
handicap doorbdlls, etc.) are subject to a$25.00 fine and disciplinery action.

Hoaliday Decor ations

During the holiday seasons many sudents decorate thair rooms Only attificd treesare
dlowed in the resdence cottages. All decorations must be removed before the cottages dosefor a
bresk. Strings of miniature lights (they produce less heat and consume less dedtriaity then large
bulls) may be displayed on theinterior parts of sudent'swindows only. Excessve use of extenson
cordsis prohibited. Exercise caution with vertical blindsnear these lights. Decorating the hdlway's
or theexterior parts of the cottagesis prohibited. Thisindudes lights on the roof, lights on the
exterior part of your door or window, and changing the light bulbsin the hdlway itsdlf.

Satelite Dishes

Privaie satdlite dishes are not to be ingdled by or for resdents own use. Locd cableis
provided free of charge so Sudents may nat have persond satdlite dishesfor tharr rooms



Extension Cordsfor Diesel Trucksor Other Uses
No extenson cords may be run out of sudents rooms or windows or from any building or
outlet on the housing groundsfor use for diesd trucks or any other uses

Furniturefor the Outsde of the Cottages

Furniture for the outsde of the cottagesis dlowed aslong as it does not become broken or
look bad. Once furnitureis broken, it needsto be removed from the cottages. Couches are not
dlowed outsde the cottages, only smal plagtic tables and chairs. The college and college housing
canin no way be responsblefor lost or golen furniture or any item left outsde of the cottages by the
sudent.

THE RESIDENT MANAGER AND THE DEAN OF STUDENT SERVICES
MUST REVIEW ANY EXCEPTIONS TO THESE RULES FOR PRIOR APPROVAL.

Approved by the Board of Regents on 6-22-01



